Daniel Thompson
The Goldman Sachs Group, Inc.
123 Fictional Lane
Denver, CO 80201
Dear Mr. Thompson:                              February 24, 20XX
I first set my sights on Goldman Sachs when you advised on one of the largest M&A deals of the year, and ever since, I’ve been eager to contribute to a firm that shapes global financial markets. With a background in corporate finance and a track record of optimizing multi-million-dollar expense systems, I can navigate complex financial structures, identify cost-saving opportunities, and ensure seamless operations.
At Morgan Stanley, I led the integration of DealCloud software, improving team collaboration and increasing investor engagement. By preparing 420+ pitch books, I helped secure 68 large-scale clients. Also, I created 56 models for mergers and capital-raising transactions at Capstone Partners, informing key decisions.
At U.S. Bancorp, I leveraged RiskMetrics to evaluate portfolio exposure, identifying inefficiencies that reduced potential downside risk by 17%. This experience sharpened my ability to assess financial models, ensuring investments align with risk tolerance and long-term profitability.
During my internship at Citigroup, I utilized Python for data analysis, saving 23 hours a week by streamlining tasks. This technical skill and my Series of Seven certifications equip me to handle financial modeling and due diligence responsibilities.
Drawing upon a robust foundation in analytics, research, and communication, a history of excelling in dynamic environments and nurturing enduring relationships with clients and senior bankers is evident. I’m eager to bring expertise to Goldman Sachs and drive impactful results. Thank you for your time and consideration.
Sincerely,
Ivan Zajac


ENCLOSURES
Resume
Application
2 letters of recommendation
ivan.zajac@email.com
(123) 456-7890
Denver, CO
GitHub
LinkedIn
CONTACT
Banking Investment Analyst
IVAN ZAJAC
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